SAMPLE COVER LETTER

9999 East Melody Lane

Philadelphia, PA  99999

qwer@aslkdf.com
Month XX, XXXX

Ms. Jane Doe

Vice President, Central Business Services

Weiss Financial Services

555 East Downingtown Lane

Plymouth Meeting, PA 12345

Dear Ms. Doe:

Through the Center for Student Professional Development at Temple University, I recently learned about current career opportunities at Weiss Financial Services.  I am a senior at the Fox School of Business of Temple University, and will graduate in May 2007 with a BBA in Finance and Marketing.  I am specifically interested in the Financial Management Trainee program. 

I have a solid background in Finance and Marketing and have completed many projects dealing with corporate asset valuation and target market research.  Currently, I am working on a team that is investigating a case study of a large drug company.  My analysis included evaluating currency, credit and liquidity risks.  In addition, I enjoy conducting the type of complex research that requires me to take a position, monitor developments and analyze my decisions. 

Ms. Doe, my academic foundation in business, combined with my interest and enthusiasm for finance and financial services, has prepared me to contribute to Weiss Financial.  I enclose my resume and look forward to meeting you for an interview.  Thank you very much for your time and consideration.  

Sincerely,

Mary Roberts
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